[image: ] VACANCY
General Manager: Research, Science, Technology, Innovation Coordination and Support [RSTIC&S]   
(Windhoek, Namibia)




[bookmark: ABOUT_THE_NCRST:]ABOUT THE NCRST:
The National Commission on Research, Science and Technology (NCRST) is a Public Enterprise established in terms of section 4 of the Research, Science and Technology Act, 2004 (Act no. 23 of 2004) as amended with a primary role of promotion, coordination and development of Research, Science, Technology in Namibia.

[bookmark: POSITION:_RESEARCHER,_GRADE:_C2]The NCRST hereby invites applications from suitably qualified individuals to apply for the following position

POSITION: General Managr: RESEARCH, SCIENCE, TECHNOLOGY & INNOVATION COORDINATION AND SUPPORT [RSTIC&S], GRADE: E2 

[bookmark: The_primary_purpose_of_this_function_is_]JOB PURPOSE:
[bookmark: KEY_PERFORMANCE_AREAS:]The primary purpose of this position is to provide strategic leadership towards the Research Science, Technology and Innovation Coordination and Support functions [RSTIC&S], in order to provide professional services to stakeholders in accordance with the Research, Science and Technology Act, 2004 (Act No 23 of 2004).

KEY PERFORMANCE AREAS:
KPA 1: Strategic Leadership 
· Benchmarks best practices and research latest tendencies in national research, science, technology and innovation ecosystems.
· Participates in all activities regarding strategic planning by providing strategic planning inputs as required.
· Participates in Management Meetings and interacts with the CEO in establishing and formulating broad policy frameworks for research, science, technology and innovation.
· Strategically guides the NCRST’s RSTIC&S function by analysing its needs under changing conditions. 
· Assists and advises the CEO on the most appropriate research, science and technology coordination and support practices to achieve the required strategy.
· Develops systematic links between the department and other functions, units and stakeholders.
· Oversees the functions for resource mobilisation, grants management, national programme for RSTI, research regulation, national RSTI Information systems, intellectual property and knowledge management, as well as science promotion. 

[bookmark: _Hlk233197179]KPA 2: Operations Management

· Translates the Departmental Strategy into a Business Plan – for approval by the CEO.
· Develops, implements and maintains policies and procedures for the department.
· Establishes and regularly adapts RSTI requirements for Namibia.
· Establishes and maintains a close relationship with RSTI stakeholders.
· Oversees the management and coordination of Science and Technology promotion.
· Coordination and harmonisation of Research, Science, Technology and Innovation Policies in Namibia
· Initiates RSTI institutional and human resource development programmes
· Liaises with regional and international bodies on matters related to the development and promotion of RSTI
· Represents the Commission on regional and international RSTI partnerships through bi-lateral and multi-lateral engagements
· Ensures compliance with the RST Act 
· 
[bookmark: _Hlk233197205]
KPA 3: Administration
· Develops the departmental budget on an annual basis.
· Monitors monthly expenditure and provides explanations for all spending deviations.
· Ensures the proper and safe filing and archiving of documents
· Prepares reports for the CEO and subcommittees of the Board.

KPA 4: Staff Management
· Ensures proper communication and understanding of the Departmental strategy and Business plan
· Oversees the overall performance of staff members in the department 
· Provides motivational and correctional inputs as required on a senior management level
· Ensures the necessary skills development to perform departmental objectives
· Recommends most suitable staff appointments to the CEO
· Oversees the maintenance of sound labour relations in the department

Minimum educational qualifications and experience:
· Relevant Master’s degree [NQF 9] master’s degree in fields of Natural Science, Technology, Engineering or related fields. A PhD will be an added advantage.
· 9 years [of which 4 years in Management and at least 2 years in a Senior Management capacity

Skills and attributes required:
· Strategic Leadership and business acumen
· Project Management skills
· Communication skills 
· Interpersonal Relations 
· Decisiveness 
· Holistic Thinking
· Analytical
· Integrity and ethical orientation
· Mixed methods research skills


Conditions of employment:
This is a 5 Year Fixed-term contract renewable based on performance
NCRST is an equal-opportunity employer.

Applications:
· Interested candidates who meet these minimum requirements should submit their applications via email to: recruitment@ncrst.na 
· An up to date and comprehensive CV and cover letter
· Certified copies of academic qualifications 
· Foreign qualifications must be evaluated by the Namibian Qualifications Authority and proof of the evaluation must be attached.
· Certified copies of identity documents


Please note that only shortlisted candidates will be contacted.

Applications and inquiries may be directed to:
The Human Resources & Organisational Development Office Tel: +264 (61) 431 7099

CLOSING DATE OF APPLICATIONS:
    21 August 2026
Previously disadvantaged candidates are strongly encouraged to apply
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